FILM THEATRE & TELEVISION DEPARTMENT
Collections’ Assistant
VOLUNTEER ROLE PROFILE

The Centre for Performance Research’s international theatre and performance repository preserves materials such as books, posters, programmes, catalogues, letters and set and costume designs, for future generations.

CPR Collections is looking for volunteers to help make its collections accessible to the public. If you are interested in: theatre, performance, dance, or history, scenography, art and design, or would just like to improve your office skills, confidence or archival experience please contact us for further details or an informal chat.
DUTIES / RESPONSIBILITIES

· As a Collections Assistant you will assist with the first stage of listing archival and special collections materials
TIME COMMITMENT

· To spend 2-4 hours a week in CPR Collections with the Collections Director
SKILLS AND KNOWLEDGE NEEDED WITHIN THE ROLE

· Self motivator and able to work independently

· Experience of reading different handwriting styles
· Some knowledge of Microsoft Office programmes
· An interest in theatre and/or literature/drama/history
OPPORTUNITIES TO BE GAINED 

· Skills in Special Collections management
· Project-based work experience
· References

